How to Setup your E-mail Account - Apple Mail for Mac OS X

1 - Open Mail.

2- The Welcome to Mail screen should pop up.
If you are not setting up Apple Mail for the first time, follow steps 5 to 7 and click

on the + sign in the lower left-hand corner of the Accounts screen to add your new
account.

Welcome to Mail

I You have no email accounts configured to use
Mail. Please enter the following information to
send and receive email.

Full Name: Your Hame

Email Address: usernamegtedata.net.eq

Incoming Mail Server: mailtedata.net.ey

Account Type: | POP M

User Mame: username

Password: ssssssss

Dutgoing Mail Server (SMTP): = out.tedata.net.eq

In the Full Name field, type your display name (it will appear on the From field when
you send out messages)

In the Email Address field, type your full TEData email address, for example



username @tedata.net.eg
In the Incoming mail server field, type in: mail.tedata.net.eg
Click the arrow box on the Account Type pop-up list and choose POP

In the User Name field, type your username.
Your username is usually the first part of your TEData email address, for example
username if your email address is username @tedata.net.eg

In the Password field, type your TEData email password.

In the Outgoing Mail Server (SMTP) field, type in: out.tedata.net.eg
Click the OK button.

Note: At this point, Mail will attempt to contact the mail server. If it fails, click the
Continue button on the warning message that appears to continue with the set up.

3 - Click the No button when asked if you want to import mailboxes.

Import Mailboxes

i 2L

E el
Z : Would you like to import mailboxes from another
; ot email client?

I::YES;}{ND)

4 - Click the No button when asked if you want to see what's new.



Welcome

This version of Mail is greatly enhanced with new
features, improvements, and optimizations. For
details, choose Mail Help from the Help menu.

Would you like to see what's new?

(. No ) o)

5 - From the Mail menu, choose Preferences.

IZTR File  Edit  Viev

About Mail
Preferences... &,
Services [ ]
Hide Mail #H
Hide Others "C3H
Show All

Quit Mail ¥Q

6 - Click the Accounts icon.

@

ACcounts

7 - Click the Server Settings button in the lower section of your account information.



rﬁ 08 Accounts (=

0 B 0 = [ £ %

General | Accounts | Junk Mail Fonts & Colors  Viewing Composing  Signatures  Rules

ACCalings =i —E-*mum-lﬂﬁ:m—l Special Mailboxes | Advanced :-——

username@earthne

Account Type: POP

Description:  usernameftedata.net.eq

Email Address: username@tedata.net.eqg

Full Name: Your Hame

Incoming Mail Server: mail.tedata.net.eqn

User Name: uUsername

Password: ssssses

Outgoing Mail Server (SMTP): {um_tedata_het_eg ﬁ

Server Settings... j

8 - A dialog box called SMTP Server Options will pop up.



SMTP Server Options

Outgoing Mail Server:  put.tedata.net.eg

Check with your system administrator before changing any of
the advanced options below:

Server port: 25

1 Use Secure Sockets Layer (550}

Authentication: | Password B

Uszer Name: UsSername

Password:  sesssses|

@) "i Cancel j |E{3|{ ..... ,3

In the Outgoing Mail Server field, type in: out.tedata.net.eg

Server port should be left to 25

The checkbox called Use Secure Sockets Layer (SSL) should NOT be checked
Click the arrow box on the Authentication pop-up list and choose Password
In the User Name field, type your tedata username

In the Password field, type your password

Click the OK button

9 - Close the Accounts window, and click the Save button.

) Save Changes
¥ This account (johndoe@earthlink.net) has been edited. Do
- you want to save the changes?

L'f Don’t Save '\] ( Cancel :} E'—'Save—"*a

Congratulations, you have finished setting up your email account!



How to Setup your E-mail Account - Entourage for Mac OS X

1 - Open Entourage.

=

If you're opening Entourage for the first time, you will be greeted with a Wizard. Please
close out of the Wizard.

2 - Click on the Tools menu and select Accounts:

IGGIEE Window Help ©

Run Schedule (3
Send & Receive -3
Spelling... AL
Change Dictionary P
AutoCorrect...

Dictionary

Checle Mames... SRC

Add to Address Book — #=

Open Links

Link to Existing .
Link to New b
Junk Mail Filter...

Mailing List Manager

Rules
Mewsgroup Settings...

Tools on the Web

Directory Services
Signatures
Schedules

3 - You should see this screen:




806 Accounts ]
<% New

H < Edit Delete Make Default

I Directory Service ]
News...

Directory Service...

Click on New and choose Mail. The following dialog box should pop-up.

4 - Select POP under Account Type and click OK.

New Account

Add new mail account

Account type: | POP l“@

( AssistMe ) ( Cancel ) oK)

5 - You should see this screen:

80 C Account Setup Assistant

Your Name

‘When you send a message, your name appears in the From box of
the message. Type your name as you would like it to appear.

Your name:

For example: John Smith

Click the right arrow to continue.

Ii Configure account manually é

Click the Configure Account Manually button.



6 - A window called Edit Account will open.

”

Edit Account

,'_:.“...uﬂt-'juﬂngn% Options |

Account name:  TEData Account
E Include this account in my "Send & Receive All" schedule

Personal information

Name: Your Name

E-mail address: usernameifftedata.net.eq

Receiving mail

Account ID:  USername

POP server:  mail.tedata.net.eqg

Password: *
@Save password in my Mac 05 keychain

| Click here for advanced receiving options J

Sending mail

SMTP server:  outtedata.net.eg

EJ.'rcl'r here for advanced sending options J

( Cancel ) G—GI(—)

n the Account name field, please type in the name you want to give to your email account
(how Entourage will refer to this account)

Personal Information
In the Name field, simply enter your name

In the e-mail address field, enter your full TEData e-mail address (for example,
username @tedata.net.eg)



Receiving mail

In the Account ID field, enter your TEData username (usually the first part of your
TEData e-mail address, for example, your username will be username if your e-mail
address is username @tedata.net.eg)

In the POP server field, type in your incoming mail server address: mail.tedata.net.eg

In the Password field, carefully type in your tedata password

Check the box that says save password in my Mac OS keychain, unless you prefer to be
prompted for a password each time you check your e-mail

Sending mail
In the SMTP server field, type in your outgoing mail server address: out.tedata.net.eg

Click on the button labeled Click here for advanced sending options. This will pop up the
following dialog box:

—
Il

: SMTP service requires secure connection (55L)

: Owerride default SMTP port:
E SMTF server requires authentication
@ Use same settings as receiving mail server
i Log on using
Account D
Password:

[ save password in my Mac 05 keychain

Domain for unqualified addresses:

Make sure that the first 2 boxes are unchecked
Check the third box that says SMTP server requires authentication.
Select the first radio button (use same as receiving mail server),

Check the box that says save password in my Mac OS keychain, unless you prefer to be
prompted for a password each time you send your e-mail

Close out of this dialog box.



Click the OK button to save your settings.

Congratulations, you have finished setting up your email account!



How to Setup your E-mail Account - Eudora 6.2

1 - When you launch Eudora for the first time, you should see this screen. You can
click Yes if you're not going to use any other email program, or if you want Eudora to be

your main email program.

Eudora is nok currently the default mail program.

<)
-
Wauld yaou like it b be the default mail program?

I Don't ask me anymore

%

You will see this Introduction screen dealing with the different licence modes. Just hit
OK.



Introduction E

Welcome ko Eudoral

Eudora is licensed in three ways, If wou have purchased a
reqistrakion code & reqiskered it within the last 12 months, click
the "Enter Code" button below and Eudora will install in Paid
Paid mode, wou get the Full power of Eudora, inchading
Sparmitatch, a suike of automatic spam-fighting tools, plus 12
months of updates and live technical support; all in an
advertising-free environment.

Without this registration code, this copy will install in Sponsored
made and will display ads, and will nok include Spam'Wwatch ar live
technical support, Howesver, we have done our best ko present
the ads in a way that respects the work wou do in email, By
allowwing Eudora ko display ads, wou get almost the same
features of Eudaora in Paid mode, for free! The advertising simply
helps us recover some cosks,

& third opkion is ko switch over ko a less powerful version of
Eudora, that has no ads, and is free.

To swikch modes of Eudora, please use the "Payment &
Reqgistration” item in the Help menu, To learn more about the
three modes, click on the "Tell Me Maore" button below,

Enter Code Tell Me Maore

2 - The New Account Wizard will pop up. Click Next to begin.

New Account Wizard E

AR XN ¥ Y Welcome to Eudoral

This wizard will help vau in configuring Eudora ko set up a
new email accounk, Please click the Next button to begin
the setup.

J.

Email
Account=Setup

Qunmomw

Zancel Help

3 - Choose the first option - Create a brand new email account - and click Next.



Mew Account Wizard E

TR0 W Account Settings

Would you like to

f* Lreate a brand new email accourt:

j " Impoart settings from an existing email account
(" Use an &CAP server ko gek your setkings

Email
AccountSetup

(" Skip directly ko advanced account setup

QI.IALEDN'N \

< Back | Mext = | ancel | Help

4 - Enter your display name in the Your Name box (this is the name that will be displayed
in the "From" field when you send messages), then click Next.

New Account Wizard E

AT R ¥N Personal Information

In the edit box below, please enter wour name as you
waould like it to appear in the "From" figld of your oukgoing

message,
——

/ Your Mame: | Your Mame

fe.q. ---= Chris Jones)

Email
Account=Setup

QI.IALCON-N \

< Back | Mexk = | Zancel Help |

5 - Type in your full email address (for example, username @tedata.net.eg) then click
Next.




Mew Account Wizard E

AT N ¥ W Email Address

Please enter wour email address which has been assigned
ko wou by wour Inkernet Service Provider, This address will
be the address other people use to send email ko yaou.

/ Email Address: |username@tedata.net.eg
(2.q. ---> Cjones@isp.com)

Email
Account=Setup

Qumcoww-;

< Back | Bext = | Cancel Help

6 - Type in your username in the User Name box. Your username is usually the first
part of your TEData email address, so if your email address is

username @tedata.net.eg, then most likely your username will be username. Be careful,
the TEData username is always lowercase. Click Next.

Mew Account Wizard E

AT E-N:- ¥ User Name

In the edit box below, please enter the name wou will use
ko lag inka this account,

: j Lser Mame:

Email
AccountSetup

(e.q. ---= Cjones)

QI.IALEDN'N \

< Back | Mext = | ancel Help

7 - In the Incoming Server box, type in: mail.tedata.net.eg



Choose POP for the type of server, unless you wish to use IMAP (both are allowed, click
here for more info about the difference between POP and IMAP).

Click Next when done.

Mew Account Wizard E

TRV LR N Incoming Email Server

In the edit box below please type in the Full name of wour
incaming mail server,

Incoming Server: | mail.tedata.net. eg

j fe.q, ---= mail.isp.com )

E vI Please choose the tvpe of server you are using. You can
mal always change this later,

Account=Setup & pop r P

Qumcoww-;

< Back | Bext = | Cancel Help

8 - For the Outgoing Server, type in: out.tedata.net.eg

Make sure the checkbox called Allow Authentication IS CHECKED (or check it if it's
unchecked), then click Next.



Mew Account Wizard E

TRV GRS Outgoing Email Server

Please enter the name of wour oukgoing email server
[SMTP server) in the edit box below:

Cukgaing Server: |uut_tedata.net.eg
(e.q, ---= smkp.isp,com )

J

= ‘fou can also choose whether or nok wou wank to allow
Ema” Eudora to authenticate to the outgoing email server

when sending mail. For most accounts, leaving this on
LIHEHHEHETE s the best choice.

v allow authentication

Qumcoww-;

< Back | Bext = | Cancel Help

9 - You should now see the Success! Screen. Click Finish to create the new account.

Mew Account Wizard E

AR R Y Success!

Congratulations! You have completed the setup process
Far this account, Please click the FIMISH buktan ko create
the new account,

Email
AccountSetup

QI.IALEDN'N \

ancel Help

< Back

Congratulations, you have finished setting up your email account!



How to Setup your E-mail Account - Mozilla Thunderbird 1.0.5

This document will show you how to configure Mozilla Thunderbird to be able to send

and receive your e-mail.

1 - Open Thunderbird, go to the Tools menu and choose Account Settings

& Local Folders - Mozilla Thunderbird

File Edt Yiew Go Message | Tools  Help
g Address Book, Chrl+2 = .
&I Extensions =l — - Lg
et Mail Witite  Address Book Thiafias Junk, Prink Skop
Folders Message Filkers. ..

Q;—]. Inbox

q__g Unsent Messages
M Drafts

[ Sent

12 Trash

Fun Filkers on Folder

El*Jiocal Folders

Junk Mail Conkrols., ..
Fun Junk Mail Controls on Folder
Delete Mail Marked as Junk in Folder

Import...
Javascript Console

Accounk Setkings. ..

Options. ..

Advanced Features

Search messages

| | Manage message filters

Mail - Local Fo;

LIt

Fig

|E | Daone

=

B




Note: if you're using Thunderbird for the first time (for example, if you just installed it),

you will have to follow these steps: choose wether you wish to import anything or not,
then click next, and go directly to step 3.

Import Wizard

Import Settings and Mail Folders From

Impart Options, Account Settings, Addressbook and other data
Frarm:

(" Cutlook Express

{+ :Don't impart anything:

Mext = Cancel

2 - Click on Add Account in the lower left-hand corner.



Account Settings |

Lioies ) ArfE (0 Account Settings
Cukgaing Server (SMTR)

The Following is a special account, There are no identities associated with i,

Account Mame:  |Local Folders

Message Skorage
[~ Empty Trash on Exit

Local directary;

IC:'I,DDcuments and Settings\administratortApplication Dat:  Browse, ., |

Add Account...

Rernove Accounk

Ik Cancel

3 - The Account Wizard will pop up. Choose the first option - Email account - and click
Next.



Account Wizard E

MNew Account Setup

In order to receive messages, you firsk need to set up a Mail or
Mewsgroup account,

This Wizard will collect the infarmation necessary to set up a Mail or
Mewsgroup account, IF you do not know the information requested,
please conkack your System Adminiskrakor or Internet Service
Provider.

Select the type of account you would like to set up:

" R3S Mews & Blogs

(™ Mewsgroup accounk

Mext = Cancel

4 - Identity

Type in your display name in the Your Name field (this is the name that will be shown in
the From field when you send messages).

Enter your full email address in the box underneath, called Email Address. For example,
username @tedata.net.eg



Account Wizard E

Identity

Each account has an identity, which is the information that identifies
wol ko okhers when they receive your messages,

Enter the name wou would like to appear in the “From” field of wour
outgoing messages (for example, "John Smith™,

four Mame: |‘f|:n_|r Mame

Enter wour email address. This is the address others will use to send
email ko vou (For example, "user@example. net™,

Email Address:  |usernameg@tedata.neteg

< Back Mexk = Cancel

5 - Server Information
Type of incoming server: select POP (unless you wish to use IMAP instead)
Incoming Server: mail.tedata.net.eg

Use Global Inbox is checked by default, but you can uncheck it if you wish (read the
information)

Outgoing Server: out.tedata.net.eg



Account Wizard E

Server Information

Select the type of incoming server wou are using.

(« POP (" IMAP

Erter the name af yaur incoming server (For example,
"mail, example. net™,

Incoming Server; |mai|.tedata.net.eg

Uncheck this checkbax to stare mail Far this account inits own
directory, That will make this account appear as a top-level account,
Otherwise, it will be part of the Local Folders Global Inbox account,

[v Use Global Inbox (store mail in Local Folders)

Enter the name of vour outgoing server (SMTR) (For example,
"smtp, example.net").

Qukgaing Server: |uut.tedata.net.eg

« Back. Mext = Cancel

6 - User Names

Your Incoming User Name and your Outgoing User Name will be the same.
Your User Name is the first part of your tedata email address.
If your email address is username @tedata.net.eg, then your username will be username.



Account Wizard E

User Names

Enter the incoming user name given ko wou by your email provider
(Far example, "jsmith"],

Incoming User Mame: |username|

Enter the oukgoing user name given to wau by vour email provider
ithis is bypically the same as your incoming user name),

Cukgoing User Mame: |username

< Back. Mexk = Cancel

7 - Account Name

This will be just a nickname for your email account, a way for you to refer to this
account. You can name it "tedata Account"”, or "Work Account", or "John's Email
Account", etc...

Type a name for your email account and Click Next.



Account Wizard E

Account Name

Enter the name by which you would like to refer to this account (for

example, "Work Account”, "Hame Account” or "Mews Accaunt™,

Account Mame: |Te data Account

« Back. Mext = Cancel

8 - Congratulations!

You will now see a screen containing a summary of all the information you entered. If
you are connected to the Internet already, you can check the box that says Download
messages now, otherwise, uncheck it(you need to be connected to download your
messages).

You can now click Finish.



Account Wizard E

Congratulations!

Please wverify that the information below is correct,

Accaunt Mame: Tedata Account

Email Address: username@tedata net eg
Incoming User Name: Usernarne

Incaming Server Mame: mail tedata.neteg
Incoming Server Tvpe: PoPS

Ckgoing User Name: Usernarne

Cukgoing Server Mame (SMTR): Dut.tedaté.net.eg

[+ Download messages now

Click Finish to save these settings and exit the Account ‘Wizard,

« Back. Firish Cancel

9 - When you first download your messages, you will be prompted for a password.
Please type your Tedata email's password, and check the box that says Use Password
Manager to remember this password (unless you prefer to be prompted for a password

every single time you check your mail). Click OK to confirm and to start downloading
your messages.

Enter your password: m

.@ Enter yvour passwaord For username on mail tedsta net e

1********l

¥ Use Password Manager ta remember this password,

Ik Cancel




Here's a copy of the warning message you will get when you click OK. Click the OK
button to close that box.

Saving Passwords and Other Sensitive Information

Passward Manager and Farm Manager will save passwards, user names, and ather sensitive
information and enter them for wou aukomatically when they are required,

This sensitive information is stored on your compuker in a file that's difficult, buk not impossible, to
read.

If other people have access bo wour computer, wou may wank to password protect the stored
sensitive information by choosing a Master Password,

If wou choose to password protect your stored information, you will be asked to provide waour
Master Password From time ko time. This approach provides better security but is slightly less
canvenient.

Similarly, you will be prompted for a password the first time you will try to send a
message. When you are, please enter your email password again. This password is
required to send mail, but if you check the box that says Use Password Manager to
remember this password, you won't have to type it again.

Congratulations, you have finished setting up your email account!



How to Setup your E-mail Account - Netscape 7.0

This document will show you how to configure Netscape 7.0 Mail to be able to send and

receive your e-mail.

To open your Mail application, either double-clicks on the icon named Netscape Mail, or
from Netscape Navigator, click on the Window menu and choose Mail & Newsgroups.

N

1 - Open Netscape 7.0 Mail, go to the Edit menu and choose Mail & Newsgroups

Account Settings

(M) Netscape Browser Main - Netscape

o File Edit YWew Go Bookmarks Tools |Mindow  Help
@ O @ Q @Nawgatnr Chrl4-1 (= e
'
T2 M1l & Mewsgroups Ckrl+-2 o
" 45 B Mal /3 AM 48 Home élnstant Messenger Chrl+3 s
i Zomposer kel
My 5|dehar Tabs*™ X : i
T — o —[ @ £ 1 address Book Chel+S E
Search | .
® ] Metscape Browser Main - Netscape

| | [ Search

NELYLdPE

L

using [ Netscape SET

Search Results

' Bookmarks

' Buddy List r Metscape.com - Netscape | N2 All-New
= Metscape Browser 8.1
opping
= 4 b O - .
Metscape Channels Speed, Flexibility and
Movies & Music Personal [ | 4 Webmail & More Security Choices B
b T T A U U & o] o WO ol e T Yl ]
 Maps & Directions 4] il [ — |
@ = A2 &) | Transferring data from cdn-channels.netscape conm.. | IZm%' S| |ﬂ=h|

[

Note: if you're using Netscape for the first time (for example if you just installed it), you
might have access to the Setup wizard right away. In this case, jump to step 3 now.

2 - Click on Add Account in the lower left-hand corner.



Mail & Mewsgroups Account 5ettings

Oukgoing Server (3MTR) —l

Local Folders

Zi\Documents and Settings\pierrick! Application DatalMozilla)Profiles\default 7tsa9d 79

3 - The Account Wizard will pop up. Choose the first option - Email account - and click
Next.



Account Wizard E

Mew Account Setup

This Wizard will collect the information necessary to sek up a Mail or Mewsgroup
account, If vou do nok know the information requested, please contack your
Swstem Administrator or Internet Service Provider,

Select the tvpe of account you would like to set up:

I@ Ernail accournt I

() ACL account {For example, jsmith@anl.com )
() Netscape Webmail (For example, jsmith@netscape.net)

D Mewsgroup accounkt

< Back ] I Mexk = I [ Cancel

4 - Identity

Type in your display name in the Your Name field (this is the name that will be shown in
the From field when you send messages).

Enter your full email address in the box underneath, called Email Address. For example,
username @tedata.net.eg




Account Wizard E

Each account can have its own identity, which is the information that identifies
waol ko athers when they receive vaur messages.,

Enter the name wou would like to appear in the "From" Field of vour outgoing
messages (For example, "Jobn Smikh"],

Yaur Mame: |'1"|:n_|r Mame |

Enter wour email address, This is the address others will use ko send email to you
iFor example, "user@example.net™).

Email Address:  |usernameg@tedata.neteg |

< Back. | Mexk = I Cancel

5 - Server Information
Type of incoming server: select POP (unless you wish to use IMAP instead)
Incoming Server: mail.tedata.net.eg

Outgoing Server: out.tedata.net.eg



Account Wizard E

Server Information

Select the tvpe of incoming server you are using,

® roP (O MaP

Enter the name of your incaming server (For example, "mail. example.net™),

Incoming Server: |mail tedata.net.en ]

Enter the name of your outgoing server (SMTP) (For example,
"=mikp.example, net"],

Oubgoing Server: | outtedata.neteq

< Back. | Mexk = I Cancel

6 - User Names

Your User Name is the first part of your TEData email address.
If your email address is username @tedata.net, then your username will be username.



Account Wizard E

Enter the user name given ko you by your email provider (For example, "“jsmith™).

Lser Mame: Iusernamd I

< Back ] I Mexk = I [ Cancel

7 - Account Name

This will be just a nickname for your email account, a way for you to refer to this
account. You can name it "TEData Account", or "Work Account", or "John's Email
Account", etc..., or simply leave it as your email address (as shown on the screenshot
below).

Type a name for your email account and Click Next.



Account Wizard E

Account Name

Enter the name by which wou would like to refer to this account (For example,

“whork Account”, "Home Accounk” or "MNews Account™],

Account Marmne: Iusername@dedata.ne't.eg I

< Back | I Mext = I [ Cancel |

8 - Congratulations!
You will now see a screen containing a summary of all the information you entered.

You can now click Finish.



Account Wizard m

Congratulations!

Flease verify that the information below is correct,

Account Mame: TEData Account

Lser Mame: Lzernarme

Email Address: username@tedata.net eg
Incoming Server Mame: mail.tedata.net.eq
Incoming Server Tvpe: POFS

Cutgaing Server Mame (SMTFY:  puttedata.net.eq

Click Finish ko sawe these settings and exit the Account Wizard,

[ < Back ] I Finish I [ Cancel ]

9 - When you first download your messages, you will be prompted for a password.
Please type your TEData e-mail’s password, and check the box that says Use Password
Manager to remember this password (unless you prefer to be prompted for a password
every single time you check your mail). Click OK to confirm and to start downloading
your messages.

Enter your password E

i ;. Enter wour passward For username@tedata.net.eq.

|******** |

I U=z Passward Manager ko remember this password, I

I Ok I [ Cancel ]

Here's a copy of the warning message you will get when you click OK. Click the OK
button to close that box.



I’j Saving Passwords and Other Sensitive Information
- Password Manager and Form Manager will save passwords, user names, and other sensitive
information and enter them Far wau automatically when they are required,

This sensitive information is stored on your computer in a File that's difficult, but not impossible, to
read.

If other people have access to wour computer, wou may want to password proteck the stored
sensitive information by choosing a Masker Password,

If waou choose ko passward pratect wour skared infarmation, you will be asked ko provide yaour
Master Passwiord Fram kime ko time, This approach provides better security buk is slightly less
convenient,

Similarly, you will be prompted for a password the first time you will try to send a
message. When you are, please enter your email password again. This password is
required to send mail, but if you check the box that says Use Password Manager to
remember this password, you won't have to type it again.

Congratulations, you have finished setting up your email account!



How to Setup your E-mail Account - Outlook 2000

This document will show you how to configure Outlook 2000 to be able to send and

receive your e-mail.

1 - Open Outlook 2000, go to the Tools menu and choose Accounts:

O x
J File Edit ‘iew Favorites | Tonls Actions Help
== | Gy ¥ SendiReceive 4 | = send/Recsive | 2 Find | | (2] ?

= Inbox - Microsoft Outlook -

Cuklaak Shortcuks

!| | |'¢? @ Rules Wizard. ..
':-,;} Empty "Deleted Ikems" Folder

&

Outloak Today

-
Inbox (1)

Sccounks, ..
Customize. ..

Options. ..

ket
L

Mol lmCuciay o~

Calendar
o

it Outlook 20001

| Received
Thu 3/9/2...

[ -]

Frome:  Microsoft Outlook 2000 To:
Subject: Welcome to Microsoft Outloak 20001

Contacks

Cc:

My Shaorbcuts 4 |

Welcome to

Microsoft Outlook

One Window to Your Waorld of Informa

nat o o RN A~ O FRY nrlnn L ) - ._.._.__:_.._|;|
3

G B P

|1 Item, 1 Unread |

Mail Delivery Error - click here & -

Note: if you're setting up Outlook 2000 for the first time, please choose Internet Only on
the Outlook 2000 startup wizard screen entitled E-mail Service Options, then go directly

to step 3.



2 - Make sure you are on the second tab called Malil, click on the Add button in the upper

right-hand corner, and select Mail:

Internet Accounts ? 3

All Mail INews I Directory Servicel

Accaunt | Type

| Caonnection

Lopad ) I

Froperties |
Set az Default |
Irnpart... |
Expart... |

Set Order... |

Claoze

Mews, ..,
Directary Service. ..

3 - The Internet Connection Wizard window will pop-up. Please enter your display
name, which is the name that will appear in the From field when you send e-mail. You

can then click Next:



Internet Connection Wizard E |

Your Hame

YWhen you zend e-mail, your name will appear in the From figld of the outgoing meszage.
Type your name az you would like it to appear.

Dizplay name: ol M anme

For example: John Smith

< Back I Ment » I Cancel Help

4 - Enter your e-mail address, then click Next:



Internet Connection Wizard E

Internet E-mail Address

Your e-mail address iz the address other people uze to zend e-mail meszages o pou.

E-mail addrezs: username@tedatanstes

For example; zomeone@microsaft com

< Back | Mewt » | Cancel |

5 - Choose POP3 from the drop-down box (unless you prefer to use IMAP), then enter
the following information:

Incoming mail (POP3, IMAP or HTTP) server: mail.tedata.net.eg
Outgoing mail (SMTP) server: out.tedata.net.eg

You can click Next.



Internet Connection Wizard E

E-mail Server Hames

by incoming mail zerver iz a |F'I:IF"3 w | zErver.

Ineoming mail [(POP3 or IMAP] server:

|m ail tedata netes

A SMTP server iz the server that is uzed for pour outgoing e-mail.

Dutgoing mail [SMTP] zerver:

||:|u’r.t'e datanetes

< Back | Mest » | Cancel

6 - Enter your username in the Account name box (your username is usually the first part
of your e-mail address at tedata.net.eg, so if your e-mail address is
username @tedata.net.eg, your username should be username).

Type in your password in the next box, and make sure you do not have the Caps Lock
key turned on, since your password is case sensitive (and so is your username).

Make sure Remember password is checked.
Do NOT check Log on using Secure Password Authentication (SPA).

You can now click Next.



Internet Connection Wizard m

Internet Mail Logon

Type the account name and pazswaord your Internet service provider has given you.

Account name: |username

Pazzword: |--------

[v Remember pazsword

[f wour Internet zervice provider requires you to use Secure Passward Authentication
[SPA] to access vour mail account, select the 'Log On Using Secure Passward
Authentication [SPA]' check bos.

[ Log on using Secure Password Authentication [SPa)

< Back | Mest > | Cancel

7 - Choose: the first radio button (Connect using my phone line) if you're setting your
account on a Dialup connection

The second radio button (Connect using my local area network (LAN)) if you are setting
up your account on a DSL connection

Then click Next.



Internet Connection Wizard m

IF pou already have an account with an [nternet zervice provider and hawve obtained all
the neceszan connection information, vou can connect to your account uging your
phione line. If you are connected to a local area network, [LAM] that is connected ta the
Internet, pou can access the Internet over the LAM.

Which method do pou want to use to connect ta the Intemet?

" Connect using my phone line

{+ Connect using my local area nebwork [LANE

| will establish my Internet connection marally

¢ Back | MHest » | Cancel Help

8 - The Congratulations screen will appear. Click Finish.



Internet Connection Wizard |

Congratulations

Y'ou have successiully entered all of the infarmation required to set up pour account.

To zave these zettings, click Finizh.

¢ Back Cancel Help

9 - You should now be back on the Internet Accounts window, and see an account called
mail.tedata.net.eg Please double-click on that name (mail.tedata.net.eg).



Internet Accounts

Al bd il Mews || Directory Service

Add b

Account Type Connection

b= mall tedata net e EEGEIREEETD] Arw Available

10 - You should now see the following dialog box:

¥2 mail.earthnet.net Properties

General Servers l I:::unnecti-:un] Seu:urit_l,l] .ﬁ.dvanced]

Server Information

My incoming mail zerveriza  |POP3 TEMVEL

Incoming mail FOP3):  |mail tedata netes

Outgeing mail (SMTPE bt tedata netes

[nzoming kail Server

Account name: |username

Pazzword: |u"uu

[w Femember passward

[ Log on using Secure Passwaord Authentication

Outgoinig kail Server

v ity zerver requires authentication

QE. | Cancel Apply

Bemove

Froperties

Irnpart....

Expart...

Set Order...

Cloze

L



Go to the second tab called Servers.

In the lower section, you should see a checkbox called My server requires authentication.
Please CHECK that box.

Now, click on the Settings button next to it.

11 - A dialog box like this one should have popped up:

Outgoing Mail Server

Logon Information

{®)illze zame zettings az my incoming mail server

i) Log on using

(] l [ Cancel

Choose the first radio button called Use same setting as my incoming mail servers
Do NOT check the last box called Log on using Secure Password Authentication (SPA).

You can now click OK to confirm the changes.

This will close the current dialog box and take you back to the mail.earthnet.net
Properties window. Please click OK on that window to close it.

You should now be back on the Internet Accounts window. Click the Close button to
finish.

Congratulations, you have finished setting up your email account!



How to Setup your E-mail Account - Outlook 2003 (from the Office Suite)

This document will show you how to configure Outlook 2003 to be able to send and

receive your e-mail.

1 - Open Outlook 2003, go to the Tools menu and choose E-mail Accounts:
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Welcome to Microsoft

Office Outlook 2003

A Outlook 2003 Teamn [olt

To:  Mew Outlook User

Thank you for
using
Microsoft®
Office Outlook®
2003! This
version of
Cutlook includes
new capabilities
designed to help
WOl ocess,
prioritize, and act
an
cormuhications
ahd information
so that you may
use your time
mare efficiently
and mnra Aasily
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1 Item

2 - A wizard will pop-up. Please select the first radio button named Add a new e-mail

account, and click Next.




E-mail Accounts E |

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

& iadd a new e-mail account

" Wiew or change existing e-mail accounts

Directory

" Add a new directory or address book
™ View or change existing direckories or address books

< Back I Mext = I Close

3 - Select the 2nd radio button called POP3 for the Server Type (unless you wish to use
IMAP instead) then click Next.



E-mail Accounts E

Server Type
Yo can choose the bype of server wour nesw e-mail acount will wark, with.,

" Microsoft Exchange Server

Conneck ba an Exchange server bo read e-mail, access public Folders, and share
documents,

Conneck b a POP3 e-mail server ko download wour e-mail,
" IMAP

Canneck ko an IMAP e-mail server ta download e-mail and synchronize mailbox
folders.

" HTTP

Canneck ko an HTTP e-mail server such as Hotmail ko dawnload e-mail and
synchronize mailboy Folders,

" Additional Server Types
Caonneck ba another workgraup or 3rd-party mail server,

< Back | Mext = | Cancel

4 - You should now be on a screen called Internet E-mail Settings (POP3) like this one:



E-mail Accounts &

Internet E-mail Settings (IMAP)
Each of these setkings are required ko get wour e-mail account working,

User Information Server Information
Your Mame: Lsername Incoming mail server (IMAP: mail.tedata.net.eg
E-mail Address: | sername@tedata, net Qukgoing mail server (SMTPY: out.tedata.net.eq|

Logon Information

User MName: USErMATE
Password; ——
Remember password
|:| Log on using Secure Password Moare Settings ...
Authentication (SPA)

+ Back ” Mexk = l [ Zancel

Under User Information:

In the Your Name box, enter your display name, which is the name that will appear in the
from field when you send e-mail.

In the E-mail Address box, enter your full email address, for example

username @tedata.net.eg

Under Logon Information:

In the User Name box, enter your tedata username (usually the first part of your e-mail
address at tedata.net.eg, for example username if your e-mail address is

username @tedata.net.eg)

In the Password box, enter your password.

Make sure Remember Password is checked, and that Log on using Secure Password
Authentication is NOT checked.

Under Server Information:



In the Incoming Mail Server (POP3) box, enter: mail.tedata.net.eg

In the Outgoing Mail Server (SMTP) box, type in: out@tedata.net.eg

5 - Do not click Next right away, instead, click the More Settings button in the lower
right-hand corner. This should pop up the following window:

Internet E-mail Settings

General | Outgoing Server !-Ccunnecticun- | Advanced

[¥]# oukgoing server (SMTR) requires authenkication;

@ Ise same settings as my incoming mail server

(") Log on using

DEr passWword

| Authentication (SPA)

(") Log on to incoming mail server before sending mail

I ] [ Cancel

Go to the 2nd tab called Outgoing Server,
check the box at the top that says My outgoing server (SMTP) requires authentication,

select the first radio button use same setting as my incoming mail server



Do NOT check the box that says Log on using secure password authentication (SPA)

When you're done, click OK to confirm the changes.
This will take you back to the Internet E-mail Settings (POP3) window.

From there, you can click Next and then Finish to finish creating your account.

Congratulations, you are now ready to send and receive your e-mail!



